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Instructions for Researchers

1. General objectives of the commissioned development policy studies

The Development Policy Studies, managed by UniPID and funded by the Ministry for Foreign Affairs (MFA),
are commissioned studies on development policy, which aim to respond to the MFA officials’ knowledge
needs and offer them diverse and new perspectives to support their work. The collaboration creates a
dialogue between individual researchers, the scientific community, and ministry officials. The ultimate
objective is to increase knowledge-based development policy planning and decision-making as well as
development cooperation.

The collaboration between researchers and ministry officials is either on strategic questions important for
the ministry or at the level of operational policy work or development cooperation. The purpose is to create
a functional communication channel between individual officials (and their units/teams) and researchers.
Therefore, the interaction between the MFA official and the researcher is expected to be as straight-
forward, reciprocal, and dialogic as possible.

The commissioned studies are related to knowledge needs that concern the near future. The studies are
practical by nature, and they need not fulfil academic criteria. Their specific usefulness lies in the fact that
they offer a practical approach to academic discussions, which officials rarely have the time to get
acquainted with. The language used in the studies should be easily accessible and, for example, all
academic terms and acronyms should be clarified. The use of references will be agreed in advance.

The objectives of individual studies are outlined in the study request and the corresponding contract. The
study reports are generally published, at least partly, in the MFA’s publication series. The commission can
also include unofficial idea papers, confidential conversations, and confidential exchange of information.

2. Identifying the study team and making the contract

UniPID manages the Development Policy Study mechanism for the MFA. UniPID disseminates the MFA’s
study requests to the scientific community and identifies the most suitable available researcher or
research team to implement the studies through its networks and open calls. Instructions for the
researchers on developing a tender are available in the separate Tender Notice for Researchers
(Attachment 1). The MFA makes the final decision on the commission team for each study based on
UniPID’s preliminary evaluation.

When needed, UniPID will participate in the negotiations between the commissioned study team and the
ministry to define the format, extent, and criteria of the study. UniPID will negotiate with the researchers
about the terms and ensure that the researchers have understood the study commission. UniPID
(University of Helsinki) will make a contract with the researchers or their institutions, including general
responsibilities, quote, and terms. The researcher is responsible for ensuring with their employer, if any,
that the personal commission does not cause a conflict of interest with the employment and related
employee responsibilities.

The researcher(s) will implement the commissioned study according to the study request, approved tender
and corresponding contract. After the contract has been signed and the study implementation has started,
the researchers are mainly in direct contact with the ministry officials, and this dialogue is an integral part
of the commission process.



The study tasks can be amended during the collaboration if the researchers and ministry officials consider
it necessary. All amendments must be based on a shared understanding, and any increases in the amount
of work will be compensated to the researcher, which requires an amendment to the contract. Researchers
must inform UniPID if any requests by the ministry officials are not within the scope of the existing contract.
UniPID and the researcher will officially approve any amendments to the contract.

3. Consideration of the development policy principles and cross-cutting objectives

The studies must consider Finland’s development policies and especially the development policy goals
pertinent to the topic of the study. The study can also take a critical stand towards these. More information
about Finland’s development policy goals and principles is available on the MFA website:
https://um.fi/goals-and-principles-of-finland-s-development-policy

All studies need to consider the guiding principle of Finland’s development policy, respecting and
advancing human rights, and its cross-cutting objectives: gender equality, reducing inequalities and paying
particular attention to the position of disabled people, climate sustainability, and low-emissions
development.

When it comes to human rights, the minimum requirement for the studies is an approach sensitive to
human rights, which necessitates evaluating the human rights conditions and consequences related to
the topic. With some topics, an approach advancing human rights can be required, in which case the
results will be directly connected to human rights questions. More information about the human-rights
based approach is available in the MFA publication: Human rights based approach in Finland’s
Development Cooperation

The fulfilment of the relevant cross-cutting objectives must be analysed in terms of the investigated
phenomenon. The objectives should be considered in the planning, implementation and reporting of the
studies. If this is not possible or relevant for a specific study, the reasons for not integrating the objectives
must be outlined. The MFA’s instructions for considering and advancing the cross-cutting objectives are
available at Guideline for the Cross-Cutting Objectives in the Finnish Development Policy and Cooperation.

4. Quality assurance

The primary quality criterion for the studies is the ministry officials’ and researchers’ satisfaction with the
quality of the results and cooperation.

Quality assurance is primarily the responsibility of the study’s steering group, which consists of KEO-10,
UniPID, and possibly other bodies in addition to the researchers and MFA officials. The steering group will
meet at the beginning of the collaboration to define the commission in more detail. During the study work,
the researchers and ministry officials discuss the progress and how well the study responds to the needs.
The steering group will meet also at the end of the collaboration to comment on and evaluate the results.

When needed, UniPID will also conduct a separate quality check for the commissioned studies, considering
the thoroughness and transparency of the methodology, the composition and expertise of the commission
team, the structure of the report, and the relevance of the contents compared with the commission. UniPID
will also monitor the integration of the human-rights based approach and cross-cutting objectives in the
study.

In case the MFA or UniPID notice any deficiencies in terms of covering the agreed commission, the
researcher will be requested to correct the report according to a separate agreement, within a reasonable
time and without additional payment.



After each commission ends, UniPID will deliver the ministry officials and researchers an anonymous
feedback questionnaire. In addition to the monitoring of individual commissions, the feedback will be
utilized in the general monitoring and quality assurance of the Development Policy Studies mechanism.
KEO-10 and UniPID monitor the functioning of the mechanism and will make amendments, if needed, on
an annual basis.

5. Publishing the study reports

The study reports are preliminarily published in the MFA’s publication series. The researchers may order
proofreading for the report, costs of which can be billed directly from UniPID. As an alternative, UniPID can
coordinate and order the proofreading. UniPID will provide the researchers with the ministry’s layout
template for the report. The report layout design and publication is finalized by the Prime Minister’s Office’s
administrative unit. UniPID coordinates the layout process and cooperation between researchers, ministry
officers and the layout designers.

6. Acceptable costs and invoicing for the commissioned studies

Acceptable costs for the commissioned studies include the fee agreed upon in advance as well as any
travel and other costs (for example for organizing seminars, proofreading of the report) required by the
commission and estimated in advance. The costs are invoiced based on the realized costs. Acceptable
costs are itemized and estimated in advance in the contract.

The fees are primarily based on the academic position and experience of the researcher. The researcher’s
relevant previous experience, other than academic, can impact the level of the fee. Below an indicative
frame for the fees, based on the previously realized studies:

 Research assistant: approx. 200-300 €/day
 PhD researcher: approx. 300-500 €/day
 University lecturer/post doc researcher: approx. 500-700 €/day
 Docent/senior researcher/professor: approx. 700-900 €/day

While the tender and contract are being prepared, the researcher(s) must pay attention to allocating an
adequate amount of paid working days for the study in relation to its scope and workload. If the researcher
is required, for instance, to organize events, produce different forms of reports and coordinate the
publication, this must also be included in planning the schedule and budget. The researcher must also
consider the MFA’s proposed deadline for the study realistically to maintain a manageable work plan and
workload. Gathering a small team of researchers to jointly carry out the study can make it easier to meet
the deadline.

The researcher(s) implementing the commissioned study or their institution will invoice the costs from
UniPID, generally after the commission has been completed, according to the schedule and invoicing
instructions defined in the contract.

UniPID will pay the studies to the researchers after the MFA has approved the report and required
corrections, if any. UniPID and the MFA will inform the researchers about approving the commission or
about the required corrections within 21 days of delivering the study.

More information and guidance:
Johanna Kivimäki, email: johanna.a.kivimaki@helsinki.fi, tel. +358 (0)50 407 3681.


