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1. Background 
This guide for UniPID virtual course coordinators has been developed by the UniPID 

Virtual Studies Working Group to give general guidelines for those holding and 

planning UniPID courses. 

 

UniPID virtual courses are a collaborative effort to meet the increasing demand and 

need for courses relating to sustainable development and international development 

studies. UniPID virtual courses were developed to give students access to a pool of 

development related courses offered by the UniPID member universities in their 

specific fields of expertise. Virtual courses allow students to access the focused 

teaching and latest research found at each university. The courses thus contribute to 

a wider understanding of the issues and challenges relating to sustainability and 

development.  

 

UniPID virtual courses are free of charge for students enrolled in UniPID universities. 

UniPID studies are designed to support a student’s study programme at his/her 

home university and offer the opportunity to complete a Minor in Development 

Studies. 

 

2. Planning a New Course 
UniPID holds at least one Call for Proposals for new or updated UniPID virtual courses 

yearly. The course proposals should outline the course content and objectives, study 
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methods, materials and assessment procedures. All virtual courses should be worth 

5 ECTS credits, so please plan your course accordingly. The coordinator should also 

decide the level of the course - general or specialized. This is especially important for 

those completing the Minor.  

 

General courses give an overview of the subject and do not investigate a specific 

topic.  For example, “International Development Cooperation” is a general course.  

Specialized courses examine a specific topic, such as “Forest Restoration and 

Rehabilitation”.   

 

After a course proposal is accepted by the UniPID Virtual Studies Working Group, a 

contract between UniPID (represented by the University of Jyväskylä) and the 

organising university department is drawn up. A sum of €7500 is available from 

UniPID for the creation of the virtual course with the agreement that the coordinating 

university will arrange the course (open to UniPID students) at least 3 times without 

further funding from UniPID. 

 

After the course has been held at least three times, course coordinators can continue 

to offer the course with self-financing or apply for update funding (maximum sum of 

€3500). If the course coordinators wish to receive update funding from UniPID, they 

should send an application in the next upcoming Call for Proposals. 

For more information on the Calls, either contact the UniPID Coordination Unit or see: 
http://www.unipid.fi/en/page/106/virtual_studies_call_for_proposals/   

 

2.1 Constructing the Virtual Course 
Coordinators are asked to give their course a clear structure with outlined learning 

objectives, study materials and course assessment methods. Weekly ‘modules’ are a 

good way to outline the progression of the course and give students clear guidelines 

on how to progress through the course (e.g. what is expected of them each week).  

 

Courses may have weekly assignments (learning diary, quiz, short assignment) or 

have a bigger project towards the end of the course (essay, group assignment). Even 

though the UniPID courses are held online, it is also often beneficial to encourage 

discussion between students. 

 

The online course descriptions are the students’ main way of choosing their studies. 

The course descriptions should contain at least the following information: 

Course Title: 

Credits: 5 ECTS 

Coordinating University:  

Contact Person/Course Coordinator: 

(Teaching language: English)  

Course Dates:  

Registration Dates:  

Course content:  

Learning methods:  

http://www.unipid.fi/en/page/106/virtual_studies_call_for_proposals/
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Objectives: 

Study material:  

Assessment: grade 0-5.  

Additional information:  

3. Student Registration Procedure 
Students register for courses through the UniPID website. When a student submits 

the registration form, an email is automatically sent to the student with the 

registration confirmation detailed by the course coordinator. 

 

The registrations are done through the Overview system. The guide for using the 

registration system can be found on the UniPID website at: 

http://www.unipid.fi/assets/INTRODUCTION%20TO%20UniPID%20OVERVIEW.pdf 

 

The registration contains at least the following information.  
 

Last name 

Given names 

Email  

Phone number 

Date of birth 

Student number 

Student's home university 

Start date for university studies 

Major subject / Master's Programme 

If the student is registered in the Minor in Development Studies Programme 

 

+ There is also the possibility to add specific fields (for example a motivational letter) 

for further information needed in certain courses.  

 

After the registration has been received, the course coordinator should contact the 

students as soon as possible to either confirm their acceptance into the course or to 

reject the registration.  

 

Course coordinators should then generate the required username, password or 

registration key that will allow students access to course material in Moodle. 

 

4. Guidelines on Criteria for Selecting Students for 

Virtual Courses 
Course coordinators have the right to limit the number of UniPID students accepted 

into courses, but we encourage you to accept at least 60 students into each course.  

 

Increasing demand is making it necessary to select students. The criteria below 

express general guidelines that course coordinators are asked to consider in 

accepting or rejecting students for virtual courses. 
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In general, course coordinators have the right to decide which students are accepted 

into the course and which are not. However, we ask you to accept as many students 

as possible, as the courses are very valuable for students’ studies. The criteria below 

should be considered in combination with the internal requirements of the 

coordinating university, at the discretion of the course coordinator. 

 

Priority is given to students who: 

 

1. Are registered at a UniPID member university1. Please note that some 

students register through partnership agreements between Finnish and 

international universities (eg. Cross Border University agreement between the 

University of Eastern Finland - Joensuu and some Russian institutions). These 

international students can be accepted into a course if there is room (at the 

discretion of the coordinator). 

2. Are registered for the UniPID Minor in Development Studies Programme: 

Sustainability in Development. These students require 5 courses to complete 

the programme. 

3. Upper year students (eg. masters programme). These students are coming to 

the end of their studies and will not have many more opportunities to take 

UniPID courses. A student beginning their degree will have the opportunity to 

register for a course later if he/she is not accepted now. 

 

Staff members from UniPID member universities may also take part in courses, at 

the discretion of the Course Coordinator.  

 

5. During the Course 
Course coordinators are expected to constantly interact with students during the 

course and answer their questions as they progress through the modules. It is easy 

for a student to feel disconnected in a virtual course, as they do not meet their 

classmates face-to-face. The role of the coordinator in maintaining contact with 

students and providing guidance during the course is very important. 

 

Student drop-out rates for virtual courses are relatively high, usually around 25%. 

This happens as students become busy with other studies at their home university or 

do not feel engaged with the virtual course. Active coordinators that maintain regular 

contact with students can help to reduce this number. 

 

6. Course Evaluation/Feedback 
UniPID has begun to use an electronic feedback form for the collection of student 

feedback. The form can be filled out here: 

http://unipid.wufoo.com/forms/course-feedback-form/ 

                                                 
1
 UniPID Member Universities: Aalto University, Åbo Akademi University, Tampere 

University of Technology, University of Eastern Finland, University of Helsinki, 

University of Jyväskylä, University of Lapland, University of Oulu, University of 

Tampere, and the University of Turku.  

http://unipid.wufoo.com/forms/course-feedback-form/
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Please provide the link to the form for students at the end of your course and 

encourage students to complete the evaluation form. This feedback is important for 

the development of your course and for the future development of UniPID’s virtual 

courses. In your message, please also mention a deadline for filling out the form (e.g. 

two weeks from the end of the course). Please also remember to notify the UniPID 

Coordination Unit about the deadline. Once the deadline has passed, the UniPID 

coordination team will compile the feedback and send it to the course coordinator. 

 

Course coordinators are also asked to fill out an evaluation form about the course. 

This form can be filled out here: 

http://unipid.wufoo.com/forms/course-evaluation-form-for-coordinators/ 

Please complete the form soon after the end of your course, so that what happened 

during the course is still fresh in your memory. If necessary, the UniPID coordination 

unit will contact you regarding your feedback. We take your experience, comments, 

and feedback very seriously, so please take the time to complete the form! 

 

7. Registering Credits 
After a student has successfully completed the requirements of a virtual course, the 

coordinator should inform each student if they have passed the course and with what 

grade. In this message you should clearly state that the grades will be transferred 

automatically via the UniPID office.  

 

Thereafter, please send the full list (excel) of grades to the UniPID Virtual Studies 

Assistant. All students should be divided by their home university. The list of grades 

should contain AT LEAST the following information.  

Course Name 

Date of Completion 

Course Coordinator 

 

FOR EACH STUDENT:  

Full Name 

Department/Major 

Student number 

Grade 

 

Please then send the complete list of all students who pass the virtual course you are 

coordinating to the UniPID Virtual Studies Assistant. The Virtual Studies Assistant will 

forward the grades to the UniPID Virtual Studies Contact Points at the other UniPID 

universities.  

 

UniPID does not issue individual course certificates to all students. At the moment, 

students from Aalto University need separate course certificates to get their credits 

transferred. Therefore, if you have students from Aalto in your course, please tell 

them to contact the UniPID Virtual Studies Assistant to get a certificate. Certificates 

can also be provided in other special cases, such as when a student is not from a 

UniPID member university.   

  

http://unipid.wufoo.com/forms/course-evaluation-form-for-coordinators/
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8. Minor in Development Studies Programme 
The Minor in Development Studies Programme “Sustainability in Development” is a 

25 ECTS credit programme that offers students an opportunity to complete a more 

comprehensive package of courses. Students enroll in the minor programme through 

the virtual studies website. In order to complete the Minor, students must complete 

at least 5 courses (25 ECTS credits), two of which must be from the “General 

Courses” category.  

 

After successfully completing the courses, students will receive a certificate from 

UniPID stating that they have completed the Minor in Development Studies 

Programme. 

 

9. Plagiarism  
UniPID virtual courses engage students from numerous universities and educational 

backgrounds. Therefore, it is important to set some common standards for students 

participating in virtual courses to meet expectations and avoid misunderstandings. 

These are general guidelines that can be applied to all courses, but can vary between 

different courses and disciplines.  

 

As a course coordinator, you should explicitly give instructions on plagiarism and its 

consequences. You can also make use of the instructions that are in the Student’s 

Guide.   

 

We suggest using anti-plagiarism software, if available, to ensure the originality of the 

students’ work.  If you suspect plagiarism, we recommend you first discuss your 

concerns with your student as understandings of plagiarism may vary between 

different cultures, etc.   

 

In severe cases of plagiarism, i.e. whole essays being copied from the Internet, 

UniPID encourages coordinators to dismiss the student from the course.  From there, 

please follow your own University’s policies regarding plagiarism. 

 

10. Planning and Training 
UniPID organizes regular workshops and trainings for virtual course coordinators to 

develop the quality of the courses delivered and provide new tools in virtual 

education.  

 

The UniPID virtual studies working group also meets regularly to plan the strategic 

development of UniPID virtual studies and the Minor in Development Studies 

programme. The Chair of the Virtual Studies Working group is Ea Blomqvist, form Åbo 

Akademi (ea.blomqvist@abo.fi). 

 

If you have any ideas concerning the strategic development of UniPID virtual studies 

please don’t hesitate to contact us at any time! 


